
 

HowTo: Create Pass Cards 
 

Requirements: 
Park Access (version 2.18.0.0 or greater) 

EasyContract (version 14.91.0.0 or greater) 

EasyConf (version 15.10.0.2 or greater) 

 

 

Steps: 

1. Encoding the Pass Cards 
Encode the cards (see Encode_MiFare_Cards document for specifics) 

2. Creating the Category 
Open EasyConf 

Select Categories > Pass-card > Create 

 



 

From here, enter something in the name field. 

For Antipassback enabled, choose “With Blocking” Under the Antipassback section. 

Select the areas that this pass card category will be able to access. 

 

 

 

  



 

For Tariffs, enter “99” for the Duration (in months) and “0.00” for the Fee. 

 

 

3. Create a Contract 
Next, you will go over to easyContract and create a contract. 

Contracts > Create 

Enter a Contract Subscriber name, then click on resume.  

This searches the database for the rest of the details to fill in the other fields. This is due to the fact that 

you may have a contract subscriber that has multiple contracts with you. 

Give the contract a name (this doesn’t have to match the subscriber name), and select when Payment is 

due: Immediate means that when the subscriber uses a passcard attached to this contract, they will 

have to go to a cashier or a Pay on Foot machine to make payment. Invoice means that the car park 

operator will invoice them directly. 



 

Click on Apply: this will generate a contract number and subscriber number. NOTE: You cannot go back 

and modify the Payment type after the contract number is created, so choose that option carefully! 

 

 

  



4. Create the Pass Card 
Now that the setup work is done, let’s create a pass card. 

Click on Cards > Create Pass-Card. 

Enter the Contract number that this pass card is associated with (in this case, it’s 12) and click on 

Resume. It will populate the Name of the Contract and the next increment available.  

Enter the pass card number and select the category we created earlier. Deselect the License plate 

registered pass card (if desired), then click on Duration. 

 

  

 

 

 



 

For a pass card that doesn’t expire, ensure that “99” is entered in the duration and “0.00” is entered in 

the fee and click OK. Click on Apply next to the Duration button. 

Click on Apply or OK. 

You can then test your pass card at an ET , then test for antipassback by using it again at the same ET 

(the ET should say “Wrong Antipassback”), then an XT machine.  

You should also be able to verify all of these transactions in the Event Log in Multipark Web. 

 


